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Understanding conflict. Building peace.




INTERN APPLICATION FORM
Please type in the grey boxes, completing every section of the form.  If more space is needed press the return key on your computer to extend the table, but do limit answers to no more than two typed pages.  Please return preferably by email, to:
Human Resources

International Alert

346 Clapham Road

London SW9 9AP

Tel: +44 (0) 20 7627 6874
Fax: +44 (0) 20 7627 6900

Email: jobs@international-alert.org
1. PERSONAL DETAILS

	Surname:
	     
	Preferred title:
	     

	Forename(s):
	     
	
	

	Home address:
	     

	Daytime tel no:
	     
	Evening tel no:
	     

	Email:
	     

	Can you be contacted at work?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Are you an EU citizen?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If no, what is your work permit status in the UK?
	     


2. EDUCATION

	Dates
	School/college/

professional body:
	Subjects/qualifications:



	
	From:
	To:
	
	

	1
	     
	     
	     
	     

	2
	     
	     
	     
	     

	3
	     
	     
	     
	     

	4
	     
	     
	     
	     

	5
	     
	     
	     
	     

	6
	     
	     
	     
	     

	7
	     
	     
	     
	     

	8
	     
	     
	     
	     

	9
	     
	     
	     
	     

	10
	     
	     
	     
	     


3. WORK EXPERIENCE
Please list all paid or unpaid work experience, giving dates and outlining your main areas of responsibility and your reasons for leaving. Begin with the most recent and work backwards.
	Dates
	Employer’s name and address:
	Position and duties:

	
	From:
	To:
	
	

	1
	     
	     
	     
	     

	2
	     
	     
	
	     

	3
	     
	     
	     
	     

	4
	     
	     
	     
	     

	5
	     
	     
	     
	     

	6
	     
	     
	     
	     

	7
	     
	     
	     
	     

	8
	     
	     
	     
	     

	9
	     
	     
	     
	     

	10
	     
	     
	     
	     


4. LANGUAGES

	What languages other than English do you speak/write?

	Language
	Degree of fluency (verbal and written)

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


5. IT SKILLS
	Skill
	 (B – Basic, I – Intermediate, G – Good, E - Excellent)

	MS Word
	     

	Desktop publishing
	     

	Excel/spreadsheets
	     

	Database packages
	     

	Other: 
	     


6. MEDICAL HISTORY

	Please give details of extended absences from work or education for (5 days +) through ill-health (this does not include pregnancy) over the last 3 years.



	     



7. SUPPORTING STATEMENT
	Please use this section to give further supporting information.  You might wish to highlight your experience with reference to the role and how you meet the person specification for this post and to indicate why you are interested in working for International Alert and how this fits your career plans. Please remember that the only information that we will have to judge your application comes from this section and so it is very important for us in evaluating your application for this position.

	     



8. AVAILABILITY
	If you were offered the placement, when would you be able to commence work and for what length of time?


	     


9. REFEREES
	Please give details of two referees. One should be your current or most recent employer, or tutor if that is applicable. We will not contact any referees without your consent.



	Name:


	     
	Name:


	     

	Address:


	     
	Address:


	     

	Tel no:
	     
	Tel no:
	     

	Email:
	
	Email:
	     

	Occupation:
	     
	Occupation:
	     

	Relationship to you:
	     
	Relationship to you:
	     


10. DECLARATION

	I hereby give my consent for the enclosed personal sensitive information to be held on computer and/or relevant filing system and for the information to be disclosed to third parties in accordance with the relevant Code of Practice under the Data Protection Act.  This information will be processed for recruitment and selection purposes only.
 

I confirm that, to the best of my knowledge, the information given in this application is true and complete. I understand that if it is subsequently discovered that any statement is false or misleading, (or that I willfully omit or suppress any material facts), I will be dismissed from employment.


	Signature:      
	Date:
	     


No signature is required if the form is submitted in electronic format.  Please however note that you will still be bound by the declaration. 

