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APPLICATION FORM

Please type in the boxes, completing every section of the form.  Please do not include a curriculum vitae or any additional information, unless specifically requested to do so.

Please send your completed form to:

Human Resources

International Alert

346 Clapham Road

London SW9 9AP

Tel: +44 (0) 20 7627 6800
Fax: +44 (0) 20 7627 6900

Email: rshepherd@international-alert.org 
	Position applied for: 
	
	Date:
	

	Surname:
	
	Name(s):
	

	Where did you learn of this post?
	


1. SUPPORTING STATEMENT

Please use the space below to describe how your experience, skills, knowledge and qualities make you suitable for appointment to this post. Please use sub headings according to the selection criteria in the person specification (within the job description).
Remember that we will be short listing based only on the information you provide and on your ability to meet the selection criteria described in the person specification for this post. 

Please refer to the Guidance notes before completing the application form. You can list experience and knowledge gained from current and previous employment, voluntary work and any other activities which you consider relevant to this post.
Please continue for up to two additional pages by pressing the return key on your computer to extend the table.
2. EDUCATION/PROFESSIONAL QUALIFICATIONS
	Dates
	School/college/

professional body:
	Subjects/qualifications:



	
	From:
	To:
	
	

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


3. TRAINING COURSES ATTENDED
	Dates
	Name of course:
	Qualifications/accreditation gained (if applicable):



	
	From:
	To:
	
	

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	


To extend the table press the return key on your computer.
4. EMPLOYMENT
Present or most recent employer: (if appropriate)
	Name of employer:
	

	Address of employer:
	

	Dates employed 
	From:
	
	To:
	

	Your Job Title:
	

	Summary of duties and record of achievements in your current role:
	

	Current / most recent salary:
	

	Reason for leaving:
	

	Notice Required:
	


5. OTHER EMPLOYMENT / EXPERIENCE (MOST RECENT FIRST) 
Please include experience relevant to this post together with a record of results and achievements.
	Name of employer:
	

	Address of employer:
	

	Dates employed:
	From:
	
	To:
	

	Your Job Title:
	

	Summary of duties and record of achievements in your current role:
	

	Reason for leaving:
	


	Name of employer:
	

	Address of employer:
	

	Dates employed:
	From:
	
	To:
	

	Your Job Title:
	

	Summary of duties and record of achievements in your current role:
	

	Reason for leaving:
	


	Name of employer:
	

	Address of employer:
	

	Dates employed:
	From:
	
	To:
	

	Your Job Title:
	

	Summary of duties and record of achievements in your current role:
	

	Reason for leaving:
	


6. LANGUAGES
	What languages other than English do you speak/write?

	Language
	Degree of fluency

	
	

	
	

	
	

	
	

	
	


7. MEDICAL HISTORY
	Number of days off through ill health during the last year (approx):
	

	Do you have any medical condition or disability that could affect your ability to fully undertake the duties outlined in the job description? If so, please give a brief description:
	


8. PERSONAL DETAILS FORM
	Surname:
	
	First Names:
	

	(Ms/Miss/Mrs/Mr/Other) 
please specify
	

	Address:
	

	Post code:
	

	Telephone number
	Home:
	
	Mobile:
	

	Personal email: 
	


	If you are not available on your personal contact details, please provide us with alternative numbers/email and let us know if we need to be discreet

	


	Do you need a work permit to work in the country where the post is based?       
	( Yes


	 ( No


	Please give dates of when you are unable to attend interview. We cannot undertake to avoid these dates but will try to do so.

	


	Please tell us below what arrangements, if any, would be needed if you are invited to interview.

	


9. REFEREES (One should be your current or most recent employer)
	May International Alert approach your referees without further permission from you?


	( Yes


	 ( No


	Please give details of two people (not related to you) who may be approached for references as to your suitability for the post.  The first should be your current or most recent employer.  If the period of employment covered by your first referee is less than 2 years then you should give the name of a previous employer.  If you are completing your education please give the name of your tutor.

	Name:
	
	Name:
	

	Address:
	
	Address:
	

	Tel no:
	
	Tel no:
	

	Email:
	
	Email:
	

	Job Title:
	
	Job Title:
	

	Relationship to you:
	
	Relationship to you:
	


10. DECLARATION 
I confirm that the information provided on this application form is true and correct. 

	Signature:
	Date:
	


No signature is required if the form is submitted in electronic format.  Please however note that you will still be bound by the declaration. 
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